FIRST BAPTIST CHURCH

DANVILLE, PENNSYLVANIA

Job Description ~ Associate Pastor
· Primary Function - To support and communicate with the Leadership of the various ministry areas of the church, including Missions, Christian Education, Outreach, Senior Citizens, Small Groups, etc and to assist in the overall pastoral care needs at First Baptist Church.
· Accountability -The Associate Pastor is directly responsible to the Senior Pastor. As with all staff, he is accountable to the Deacon Board and to the congregation.
Duties and Responsibilities
· To participate in the pastoral care of the congregation.

· To counsel as the need demands and as his ability allows, feeling free to refer people to other counselors as the situation may dictate.

· To contribute to the overall planning and administration of the church.

· To prepare on an annual basis a written statement of needs, goals, and his plan of action to meet these goals.

· To be in support of local, regional, and national Conservative Baptist ministries.

· To maintain regular office hours at the church for the benefit of the congregation.
· To assist in worship services, weddings funerals, and preaching when called upon.

· To assist in mentoring the staff and ministry leaders.

· To assist in the promotion, co-ordination and equipping of small groups and Christian education.

· To assist in the coordination of mission trips, evangelistic outreach and other special events.

· To follow up with visitors, to visit individuals in the hospital, at home, in the nursing home, and to train the congregation to be visitors.

· To supervise an assimilation process for people new to the church. To coordinate absentee follow up.

· To continue his spiritual, educational and ministry growth.  This would include conferences, additional schooling as needed, books, seminars, etc.

· To be personally involved in evangelism and discipleship, demonstrating a consistent Christian testimony.
· To represent First Baptist Church to our local communities and advance our mission to be 
“A Community In Christ, Reaching Our Community For Christ.”

· To perform other duties as directed by the Senior Pastor and/or the Board of Deacons.

Qualifications

Prefer an ordained individual with seminary training; possessing knowledge, education, and experience in the duties and responsibilities outlined above; possessing a doctrinal foundation which is compatible with the doctrinal positions and scriptural interpretations of the body of First Baptist Church; agreeing with the covenant and constitution of First Baptist Church and possessing the biblical qualifications of an Elder 
(I Timothy 3:1-7; Titus 1:5-9; I Peter 5:1-4). 
Criteria for Performance

Performance evaluation, based upon the job description by a committee appointed by the Board of Deacons, to be reviewed by the Board of Deacons and Pastor.  Evaluation will occur after first six months and annually thereafter.
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